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Vhat 1s the hﬁmt of the Exscutive Order?

Its objective is to give the citizens of the U8, nét-e information
about their governmeni., The Order mjoings all Fadersl Agmcies to
avold unnevessary classification and mml»siﬁuﬁon.

What asjor changes teke plase an Descenber 157

After Deoeuber 15 the EFSTRICTED security olassification and, the
vords SECURITY INFORMATION sre edolished snd vill not be plmd on
documents,

Is all material in my files stamped EESTRICTED mtmﬁoany declas~
sified on December 157

No. You should contimue to safeguerd RESTRICTED materisal as you have

in the past, Material which is pressnily classified RESTRICTID need

not be revieved at this time for the purpose of dowmgrading or upgred-

ing except vhen such material is tc be trmammitted outside the

From time to wmmhmuﬁ&wmmtchuiﬁuﬁu

Contacl Officer of the resuliz of reviews soudueted by other Offices
md othexr igencies.

Is there a sulisble ocontrel siesp which I san use for material wvhich
ien't CONYIDEXTIAL yet deserves epecial government handiing bLeomise
it ocntaine information shout coverage or sources which should mot
be publicly svailable?

In the past the PESTEICTED stsup wes very often used for this purpose.
The Executive Order is not intended to {upoge limitetions vhich will
either hauper Governmmnt operstions or upset the integrity of Agmecy
files. It is perfectly sppropriate to plece some spplicadble limitation
on the document such as: FOR OFFICIAL USE ONLY, CIA INTEENAL USE ONLY,
or US OFFICIALS OMLY, It should eppeer et the m md hotlop of each
page.

Vhen s docusent 1s unclassified but questions of copyright are ine
volved what shall I do?

The Genersl Counsgel has developed the following statement to be used
for this purposes

WAPFING

Lavs relsting tc copywright, lidel, slander and
compunications require that the dissemination of part of
this text be limited to OFFICIAL USE ONLY. Exception can
be granted only by the issuing egency. Users are wvamed
thet non-complimece may subject violators to personsl
Uadility.

FOR OFFICIAL UBE OMLY should alvays accompsny this warning statement,

How shall I oite & document stamped RESTRICTED when I footmote 1% as
& source in & resesrch report or refer to it in a memorandum?

mmmauunuu.w-a. If it is o CIA document, check
$he dosumen b&hﬂumud,wm
unmityclmiﬂuﬁanarmﬁmlm o
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How shell I hendle RESTRICTED materiel slresdy furished to CIA
by & foreign government? ‘

This meteriel should be upgraded to CONFIDPRTIAL snd treated as much.
How cen I tell when to stemp momething SRCRET instead of CONVIDENTIAL?
Follow the definitions spelled cut in the Pxecutive Order,

o is empovered to olassify s document? |

Esch office has developed its own ruster of suthorised persomnsl,
These individusls should be converssnt with the definitions of
CONFIDERTIAL, SECRET sand TOP SECRET sz found in the Executive Order.

WVhat are the responsibilities of the Assistent Clsssification Control
Officers?

They engure thet the provisions of CIA Hotioe Qﬁu in foree
in their respective offices. They indootrinate mn offioce
perscansl, sponsor regesding actions, perfomm spot inspeetions mnd
sheck with the CIX Classification Comtyol Officer on policy matters,

Is any ismediste regrading setion necepssry?

A relatively smsll segment of CIA's production in the past ves clase
#ified RESTRICTED. The major portion of this material took the form
of publications snd maps (e.g. 00-W's, CIA Lidrary Veekly Accessions
Lists, Map Intelligence Beviews, MS. Offices reaponsible for the
production of this materisl should reviev past fssusnces as soon as
poszible to detormine 1f specific doomments or specific categories
should be upgraded, dowmgreded, or stsmped with sn eppropriate eontrol
stasp, Vhen this decision is made an UPGRADING PULLETIN will be
isgued snd sent to the holders of the documents, Until this happens,
8l hoc inquiries vill have to be treated oo a document dy document
basis.

Is thete an injuaction against lending doouments formerly stmmpad
RESTEICTED to other agencies? ,

No. CIA documanis should be checked out in every case vith the
Assistent Clasaification Qfficer of the office of origin to detemine
Af the doctment hes bemn upgraded, declessified, or stemped with a
sontrol stamp,

Vst change does the Exscutive Order make with respect to stamping
aape, cherts, ead drevings?

Pormerly you were required to stamp the classification at the top snd
aleo in the legend blook. The new Order requires that it be stamped
at the bottom as well,

The Freoutive Order states that Bound Doocuments need not have the
securily elaesification stemped on the ocenter pages. Whst is zsant
bty a Pound Doomment? :

STAT
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15. Qo Toes & list of T8 document titles constitute suffioient grounds for
elassifying the 1ist T0P SESHXTY?

A, Ho, Comtent rather then form is the oriterion on which the oleasifi-
sation should be baged,

16, Q Should I set to work at omoe reviewing all RESTRICTED eorrespondence
&m&uuﬂbauwhmwngnt

& The Agenocy Hotice instructs all offices to do this on gracusl end
continuing besis rather than using the task foree approash, Most
offices sre assigoing this responsidility to their Records Officer,

17, Q If preprinted forms ere still ca hend which earry either RERSTRICTED
or SECURLTY INFORMATION on them should they de destroyed and naw
nes obtained? _

i, Eo., Fxhsust your eupply first. Although you can use the forms withe
out change inside CIA, be sure that forms going cutside the Agsnoy
sfter December 15th have the words ruled cut, In either case, of
eourse, you will no loager use RESTEICTTD.

18, Q On Decsaber 15 will I be able to display msps or pietures, formerly
stanped RESTRICTED, on my office walls?

A Ho. Not umless you chesk with the Assistant Classificstion Officer
of the office of origin and he tells you that the item is unclassified,
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